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Please save and upload PDFs of all required DOCUMENTS and PLANS from the checklist below.   All pre-application attachments uploaded to the Online Plan Submission Portal must comply with the E-Plan Submittal Requirements. 
 
STEP 1:                  Select project group:
STEP 2:                  Select project type:
STEP 3:                  Complete the required documents and questionnaire (if applicable) below.
STEP 4:                  Log in to the Online Plan Submission Portal and enter your project information to begin the pre-application process.
STEP 5:                  Upload your completed PDF documents.
ADDITIONAL INFORMATION
1.
 
2.
 
 
 
3.
 
All submissions must comply with the City of Irvine E-Plan Submittal Requirements.  
 
Once your pre-application has been processed, you will receive a request for payment of your plan review fees. Please note, your submittal will not be distributed to applicable City departments, nor will your plan review period begin, until payment has been received. 
 
If you are only looking to receive Advanced Plan Check Fees and do not have plan sheets to upload for review yet, upload this completed E-Submittal Checklist and Questionnaire in PDF as a plan document to the Online Plan Submission Portal.  Staff will send you the plan check fees, assuming the plans will be submitted at a later date.
D O C U M E N T S
ADDITIONAL INFORMATION
1.
2.
 
 
3.
All submissions must comply with the City of Irvine E-Plan Submittal Requirements.  
Once your pre-application has been processed, you will receive a request for payment of your plan review fees. Please note, your submittal will not be distributed to applicable City departments, nor will your plan review period begin, until payment has been received. 
If you are only looking to receive Advanced Plan Check Fees and do not have plan sheets to upload for review yet, upload this completed E-Submittal Checklist and Questionnaire in PDF as a plan document to the Online Plan Submission Portal.  Staff will send you the plan check fees, assuming the plans will be submitted at a later date.
D O C U M E N T S
NOTE:  Include kW (DC) size and number of photovoltaic solar roof panels in the Project Information, Description of Work field. For example:  “Install 5.94 kW PV system.”  
D R A W I N G   F O R M A T
Assemble plans according to the drawing format and follow the submittal requirements on the Solar Photovoltaic Systems for Commercial and Multi-Family Buildings.  Make sure all graphic information and text is legible.  
Q U E S T I O N N A I R E
1.
Does this submittal include main electrical panel upgrade(s)?
2.
Does this submittal include a battery backup system?
3.
What is the wattage of the PV system?
ADDITIONAL INFORMATION
1.
 
2.
 
 
 
3.
 
All submissions must comply with the City of Irvine E-Plan Submittal Requirements.  
 
Once your pre-application has been processed, you will receive a request for payment of your plan review fees. Please note, your submittal will not be distributed to applicable City departments, nor will your plan review period begin, until payment has been received. 
 
If you are only looking to receive Advanced Plan Check Fees and do not have plan sheets to upload for review yet, upload this completed E-Submittal Checklist and Questionnaire in PDF as a plan document to the Online Plan Submission Portal.  Staff will send you the plan check fees, assuming the plans will be submitted at a later date.
D O C U M E N T S
Q U E S T I O N N A I R E
1.
Are any of the proposed signs illuminated?
ADDITIONAL INFORMATION
1.
2.
 
 
3.
 
 
4.
 
 
5.
 
6.
7. 
All submissions must comply with the City of Irvine E-Plan Submittal Requirements.  
All commercial projects and most residential projects, with the exception to residential remodels/additions that do not add conditioned space, are required to submit an online Construction and Demolition Waste Management Plan. This must be completed and approved before a permit can be issued.
Once your pre-application has been processed, you will receive a request for payment of your plan review fees. Please note, your submittal will not be distributed to applicable City departments, nor will your plan review period begin, until payment has been received. 
If you are only looking to receive Advanced Plan Check Fees and do not have plan sheets to upload for review yet, upload this completed E-Submittal Checklist and Questionnaire in PDF as a plan document to the Online Plan Submission Portal.  Staff will send you the plan check fees, assuming the plans will be submitted at a later date.
The purpose for this information is to expedite plan check review in determining compliance with City codes.  Please use the Site Plan Data Summary or equivalent.
Copies of all resolutions and approval letters related to this project are required and must be included.
In addition to the required documents below, plan format and content requirements are as follows:
 •
 •
 •
 •
 •
 •
 •
 •
 •
 •
 •
•
•
•
City of Irvine Standard Title Sheet, with job specific content
City of Irvine Statement of Special Inspection, per Informational Bulletin No. 278
City of Irvine Structural Observation Program, per Informational Bulletin No. 251
Fire Sprinklers, provide note on plans (e.g. Standard Title Sheet) indicating fire sprinkler requirements
Standard Stormwater Pollution Prevention Notes for Construction Projects
Green Building Standard Notes, Non-Residential (Prior to 2017)
Green Building Standard Notes, Non-Residential (2017)
Security Code, Standard Plan Requirements And Definitions
Security Code, Standard Non-Residential Provisions (Prior to 2017)
Security Code, Standard Non-Residential Provisions (2017)
Security Code, Standard Parking Facility Provisions (2011); Applies to enclosed or covered parking facilities
Construction Site Security General Requirements; Applies to all new buildings
Public Safety Radio System Coverage, per Information Bulletin No. 309
Disabled Access Plan Submittal, per Information Bulletin No. 254
ADDITIONAL INFORMATION
1.
 
2.
 
 
 
3.
 
All submissions must comply with the City of Irvine E-Plan Submittal Requirements.  
 
Once your pre-application has been processed, you will receive a request for payment of your plan review fees. Please note, your submittal will not be distributed to applicable City departments, nor will your plan review period begin, until payment has been received. 
 
If you are only looking to receive Advanced Plan Check Fees and do not have plan sheets to upload for review yet, upload this completed E-Submittal Checklist and Questionnaire in PDF as a plan document to the Online Plan Submission Portal.  Staff will send you the plan check fees, assuming the plans will be submitted at a later date.
D O C U M E N T S
P L A N S
Provide the following:
1.
City of Irvine Tenant Improvement Plan Check Title Sheet
2.
Site Plan (See Site Plan Requirements for Accessible EV Charging Stations)
3.
Electrical Plans (See Electrical Plan Requirements for EV Charging Stations)
ADDITIONAL INFORMATION
1.
 
2.
 
 
 
3.
 
 
 
4.
 
 
 
5.
All submissions must comply with the City of Irvine E-Plan Submittal Requirements.  
 
All commercial projects and most residential projects, with the exception to residential remodels/additions that do not add conditioned space, are required to submit an online Construction and Demolition Waste Management Plan. This must be completed and approved before a permit can be issued.
 
Once your pre-application has been processed, you will receive a request for payment of your plan review fees. Please note, your submittal will not be distributed to applicable City departments, nor will your plan review period begin, until payment has been received. 
 
If you are only looking to receive Advanced Plan Check Fees and do not have plan sheets to upload for review yet, upload this completed E-Submittal Checklist and Questionnaire in PDF as a plan document to the Online Plan Submission Portal.  Staff will send you the plan check fees, assuming the plans will be submitted at a later date.
 
If you provide your Approved Fire Master Plans for reference, you will save 10 business days on the first review.  Please upload the Approved Fire Master Plans as an Attachment, not a plan document.
D O C U M E N T S
ADDITIONAL INFORMATION
1.
2.
 
 
3.
All submissions must comply with the City of Irvine E-Plan Submittal Requirements.  
Once your pre-application has been processed, you will receive a request for payment of your plan review fees. Please note, your submittal will not be distributed to applicable City departments, nor will your plan review period begin, until payment has been received. 
If you are only looking to receive Advanced Plan Check Fees and do not have plan sheets to upload for review yet, upload this completed E-Submittal Checklist and Questionnaire in PDF as a plan document to the Online Plan Submission Portal.  Staff will send you the plan check fees, assuming the plans will be submitted at a later date.
D O C U M E N T S
NOTE:  Include kW (DC) size and number of photovoltaic solar roof panels in the Project Information, Description of Work field. For example:  “Install 5.94 kW PV system.”  And, if applicable:  “Includes main panel upgrade and battery back up.”
D R A W I N G   F O R M A T
Assemble plans according to the drawing format and order below.  Make sure all graphic information and text is legible.  
1.
2.
 
3.
4.
 
 
5.
6.
7.
8.
Site Plan with street address, property owner's name and phone number, and applicant's contact information.
Roof Plan of Module Layout with dimensions showing distance from roof edge, hips, and/or valleys. Include percentage of PV panel to roof coverage.  Note if home is equipped with fire sprinklers.
Single Line Electrical Diagram.
PV system manufacturer's specification sheets for listed solar modules; inverter; J-boxes; combiner boxes; connectors; disconnects and any other system components making up the PV design. Include panel load calculations if the main distribution panel OCPD was reduced.
Signs and Labeling sheet.
Roof mounting details stamped and signed by either a CA licensed Civil Engineer, Structural Engineer, or Architect.
Roof mounting manufacturer's product specification/Installation sheets.
Include RESIDENTIAL PHOTOVOLTAIC GENERAL NOTES BASED ON 2016 CBC & 2016 CEC at the back of the set.
Q U E S T I O N N A I R E
1.
Does this submittal include a main electrical panel upgrade?
2.
Does this submittal include a battery backup system?
3.
What is the wattage of the PV system?
ADDITIONAL INFORMATION
1.
2.
 
 
3.
All submissions must comply with the City of Irvine E-Plan Submittal Requirements.  
Once your pre-application has been processed, you will receive a request for payment of your plan review fees. Please note, your submittal will not be distributed to applicable City departments, nor will your plan review period begin, until payment has been received. 
If you are only looking to receive Advanced Plan Check Fees and do not have plan sheets to upload for review yet, upload this completed E-Submittal Checklist and Questionnaire in PDF as a plan document to the Online Plan Submission Portal.  Staff will send you the plan check fees, assuming the plans will be submitted at a later date.
D O C U M E N T S
NOTE:  Include kWth size in the Project Information, Description of Work field.
R E Q U I R E M E N T S
GENERAL:
1.
2.
3.
4.
5.
System size is 30 kWth (462 sq. ft. collector area) or less.
Solar array is roof mounted on one or two-family dwelling or accessory structure.
Solar collector arrays will not exceed maximum legal building height of 35 feet.
Solar collectors are certified by an accredited listing agency.
Heat transfer fluid is either water or a nontoxic fluid.
PLUMBING:
1.
2.
Adequate extreme temperature protection is provided (if applicable).
Plumbing diagram with identified components showing solar interface with existing plumbing.
STRUCTURAL:
1.
2.
3.
4.
Solar energy device is roof mounted and does not exceed existing building height at the highest point.
Solar energy device system weight does not exceed four pounds per square feet (4 PSF).
Solar energy device is installed within 24 inches of the roof surface.
Maximum concentrated load imposed by a solar device support onto roof structure is maximum 60 pounds.
ADDITIONAL INFORMATION
1.
2.
 
 
3.
All submissions must comply with the City of Irvine E-Plan Submittal Requirements.  
Once your pre-application has been processed, you will receive a request for payment of your plan review fees. Please note, your submittal will not be distributed to applicable City departments, nor will your plan review period begin, until payment has been received. 
If you are only looking to receive Advanced Plan Check Fees and do not have plan sheets to upload for review yet, upload this completed E-Submittal Checklist and Questionnaire in PDF as a plan document to the Online Plan Submission Portal.  Staff will send you the plan check fees, assuming the plans will be submitted at a later date.
D O C U M E N T S
NOTE:  Include kWth size in the Project Information, Description of Work field.
R E Q U I R E M E N T S
GENERAL:
1.
2.
3.
4.
5.
6.
7.
8.
9. 
System size is 30 kWth (462 sq. ft. collector area) or less.
Solar array is roof mounted on one or two-family dwelling or accessory structure.
Solar collector arrays will not exceed maximum legal building height of 35 feet.
Solar collectors are certified by an accredited listing agency.
Heat transfer fluid is either water or a nontoxic fluid.
System schematic is included: one-line diagram showing water circulation and major components.
List of major components to match system schematic.
Storage tank/cistern will not be placed within the garage vehicular parking zone.
Storage tank/cistern placement will not encroach into any adjacent parcel or zero lot line setback.
PLUMBING:
Adequate extreme temperature protection is provided (if applicable).
1.
STRUCTURAL:
1.
Solar energy device is roof mounted and does not exceed existing building height at the highest point.
ADDITIONAL INFORMATION
1.
2.
 
 
3.
 
 
4.
D O C U M E N T S
Plans must be formatted utilizing the standard Grading Plan Title Sheets:
Q U E S T I O N N A I R E
1.
Is a Hydrology Report required (proposed storm drains, catch basins)?
2.
Is a WQMP required?
3.
Is a preliminary Geotechnical Report required (ungraded land, proposed redevelopment, etc.)?
4.
Is any work proposed within the public right-of-way?
5.
Is any yard plumbing work (water, sewer or gas) proposed?
All submissions must comply with the City of Irvine E-Plan Submittal Requirements.  
Any applicable documents (i.e. Hydrology Report, Water Quality Management Plan (WQMP), Soils Report, Engineering Cost Estimate, etc.) that are not provided at first submittal may delay your plan check approval and incur additional plan check fees.
Once your pre-application has been processed, you will receive a request for payment of your plan review fees. Please note, your submittal will not be distributed to applicable City departments, nor will your plan review period begin, until payment has been received. 
If you are only looking to receive Advanced Plan Check Fees and do not have plan sheets to upload for review yet, upload this completed E-Submittal Checklist and Questionnaire in PDF as a plan document to the Online Plan Submission Portal.  Staff will send you the plan check fees, assuming the plans will be submitted at a later date.
ADDITIONAL INFORMATION
1.
2.
 
 
3.
 
 
4.
All submissions must comply with the City of Irvine E-Plan Submittal Requirements.  
All commercial projects and most residential projects, with the exception to residential remodels/additions that do not add conditioned space, are required to submit an online Construction and Demolition Waste Management Plan. This must be completed and approved before a permit can be issued.
Once your pre-application has been processed, you will receive a request for payment of your plan review fees. Please note, your submittal will not be distributed to applicable City departments, nor will your plan review period begin, until payment has been received. 
If you are only looking to receive Advanced Plan Check Fees and do not have plan sheets to upload for review yet, upload this completed E-Submittal Checklist and Questionnaire in PDF as a plan document to the Online Plan Submission Portal.  Staff will send you the plan check fees, assuming the plans will be submitted at a later date.
D O C U M E N T S
Q U E S T I O N N A I R E
1.
Does this submittal include any parking lot modifications?
1a.
How many parking spaces are affected?
1b.
Will there be any asphalt removal?
2.
Does this scope of work include any roof-top mechanical?
2a.
Will there be any new pads/curbs installed for the roof-top equipment?
2b.
Will the existing pads/curbs be modified or enhanced?
Review the E-Plan Submittal Requirements for Entitlement Projects.
 
Visit www.cityofirvine.org/community-development/development-assistance-center to obtain the appropriate Information Sheet for your project. The Information Sheet includes a checklist that should be used to assemble the materials required for your application. 
 
Verify that the appropriate person has signed all letters and forms. 
1.
 
2.
 
 
 
3.
ADDITIONAL INFORMATION
If you have any questions about the items requested or if you wish to obtain additional information, call the Development Assistance Center at 949-724-6308.
ADDITIONAL INFORMATION
1.
 
2.
 
3.
 
 
 
4.
All submissions must comply with the City of Irvine E-Plan Submittal Requirements. 
 
All submitted plans must have an Assessor's parcel number.
 
Once your pre-application has been processed, you will receive a request for payment of your plan review fees. Please note, your submittal will not be distributed to applicable City departments, nor will your plan review period begin, until full payment has been received (see Fee Schedule).
 
All submitted documents must be in a complete and final form.  No partial or incomplete submittals will be accepted without prior approval by the City Engineer.
D O C U M E N T S 
ADDITIONAL INFORMATION
1.
 
2.
 
3.
 
 
 
4.
 
 
 
5.
All submissions must comply with the City of Irvine E-Plan Submittal Requirements. 
 
All submitted plans must have an Assessor's parcel number.
 
Once your pre-application has been processed, you will receive a request for payment of your plan review fees. Please note, your submittal will not be distributed to applicable City departments, nor will your plan review period begin, until full payment has been received (see Fee Schedule).
 
If you are only looking to receive Advanced Plan Check Fees and do not have plan sheets to upload for review yet, upload this completed E-Submittal Checklist and Questionnaire in PDF as a plan document to the Online Plan Submission Portal.  Staff will send you the plan check fees, assuming the plans will be submitted at a later date.
 
All submitted documents must be in a complete and final form.  No partial or incomplete submittals will be accepted without prior approval by the City Engineer.
D O C U M E N T S 
ADDITIONAL INFORMATION
1.
 
2.
 
 
 
3.
 
 
 
4.
All submissions must comply with the City of Irvine E-Plan Submittal Requirements. 
 
Once your pre-application has been processed, you will receive a request for payment of your plan review fees. Please note, your submittal will not be distributed to applicable City departments, nor will your plan review period begin, until full payment has been received (see Fee Schedule).
 
If you are only looking to receive Advanced Plan Check Fees and do not have plan sheets to upload for review yet, upload this completed E-Submittal Checklist and Questionnaire in PDF as a plan document to the Online Plan Submission Portal.  Staff will send you the plan check fees, assuming the plans will be submitted at a later date.
 
All submitted documents must be in a complete and final form.  No partial or incomplete submittals will be accepted without prior approval by the City Engineer.
D O C U M E N T S 
ADDITIONAL INFORMATION
1.
 
2.
 
3.
 
 
 
4.
All submissions must comply with the City of Irvine E-Plan Submittal Requirements. 
 
All submitted plans must have an Assessor's parcel number.
 
Once your pre-application has been processed, you will receive a request for payment of your plan review fees. Please note, your submittal will not be distributed to applicable City departments, nor will your plan review period begin, until full payment has been received (see Fee Schedule).
 
All submitted documents must be in a complete and final form.  No partial or incomplete submittals will be accepted without prior approval by the City Engineer.
D O C U M E N T S 
ADDITIONAL INFORMATION
1.
 
2.
 
3.
 
 
 
4.
 
 
 
5.
All submissions must comply with the City of Irvine E-Plan Submittal Requirements. 
 
All submitted plans must have an Assessor's parcel number.
 
Once your pre-application has been processed, you will receive a request for payment of your plan review fees. Please note, your submittal will not be distributed to applicable City departments, nor will your plan review period begin, until full payment has been received (see Fee Schedule).
 
If you are only looking to receive Advanced Plan Check Fees and do not have plan sheets to upload for review yet, upload this completed E-Submittal Checklist and Questionnaire in PDF as a plan document to the Online Plan Submission Portal.  Staff will send you the plan check fees, assuming the plans will be submitted at a later date.
 
All submitted documents must be in a complete and final form.  No partial or incomplete submittals will be accepted without prior approval by the City Engineer.
D O C U M E N T S 
ADDITONAL INFORMATION (Continued)
 •
 
 •
 
 •
Standard Shopping Cart Retrieval Plan where an intended retail use will result in 11 or more shopping carts for customer use
Clearance Requirements for Commercial Appliances, per Information Bulletin No. 313; Applies to projects with commercial kitchens
Massage Establishment Information Sheet and Requirements; Applies to establishments that offer massage services as its primary business or exceeds 10% of the total gross floor area of its business
8.
 
9.
10.
11.
Energy Conservation Standards, including both Title 24 Calculations and Compliance forms; Compliance forms shall be made part of the plans
Soils Report and Soils Summary 
Engineer's Structural Calculations
Site Plan showing:
 •
 •
 •
 •
All building footprints located on the legal parcel of land
A data summary showing the total number of gross square feet within each building broken down by land use
A parking summary identifying the parking spaces required by code and those space provided on site
Clearly indicate existing area and new area on the title sheet for additions
12.
13.
 
 
14.
 
 
 
15.
Details of fencing construction and materials, if applicable
Landscape and Irrigation Plan: This plan is optional at the time of the building plan submittal, but is required to be submitted prior to issuance of any building permits. Landscape and irrigation plans shall be submitted as an individual package and not attached to either building or grading plans.
Precise Grading Plan: This plan must be submitted either prior to or at the time of the building plan submittal. If grading plans were submitted prior to the building permit application, the applicant shall supply the grading plan check number as part of the building submittal. Precise grading plans must be submitted as an individual package and not attached to either building or landscape plans.
Prior to permits, plans must be approved and bear the stamp of the Environmental Health of the County of Orange Health Care Agency for:
 •
 •
 •
Any new public pool or modifications thereof,
Any new food establishment or modification thereof,
Any new establishment or modification thereof, at which body art is offered.  Body art is defined as body piercing (not including ear piercing except for the tragus), tattooing, branding, or application of permanent cosmetics.  For submittal requirements, contact County of Orange Health Care Agency at 714-433-6000.
D O C U M E N T S
For wood construction, maximum spacing for supports of solar energy devices shall be 48 inches on center, and shall be anchored to solid roof rafters or solid blocking with minimum 5/16 inch diameter lag screw embedded minimum 2.5 inches or as recommended by manufacturer, whichever is more stringent. For other types of construction, support shall be approved by Building and Safety.
5.
D R A W I N G   F O R M A T
Assemble plans according to the drawing format and order below.  Make sure all graphic information and text is legible.  
1.
2.
3.
4.
Site Plan with street address, property owner's name and phone number, and applicant's contact information.
Roof Plan of Module Layout with dimensions showing distance from roof edge, hips, and/or valleys. 
Plumbing diagram with identified components showing solar interface with existing plumbing.
PDF of manufacturer's specifications sheets for listed solar collector; solar controller; solar pump (if applicable); diverting valve (if applicable); mounting system.
Q U E S T I O N N A I R E
1.
What is the size of the solar pool heating system?
D R A W I N G   F O R M A T
Assemble plans according to the drawing format and order below.  Make sure all graphic information and text is legible.  
1.
2.
3.
4.
Site Plan with street address, property owner's name and phone number, and applicant's contact information.
Roof Plan of Module Layout with dimensions showing distance from roof edge, hips, and/or valleys. 
One line diagram with identified components showing solar interface with existing plumbing.
PDF of manufacturer's specifications sheets for listed solar collector; solar controller; solar pump (if applicable); diverting valve (if applicable); heat exchanger; non-toxic heat exchange fluid; mounting system.
Q U E S T I O N N A I R E
1.
What is the size of the solar water heating system?
Solar energy device system weight does not exceed four pounds per square feet (4 PSF).
Solar energy device is installed within 24 inches of the roof surface.
Maximum concentrated load imposed by a solar device support onto roof structure is maximum 60 pounds.
For wood construction, maximum spacing for supports of solar energy devices shall be 48 inches on center, and shall be anchored to solid roof rafters or solid blocking with minimum 5/16 inch diameter lag screw embedded minimum 2.5 inches or as recommended by manufacturer, whichever is more stringent. For other types of construction, support shall be approved by Building and Safety.
2.
3.
4.
5.
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